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1. OOuue moJoKeHus

Hacrosiee nonoxxenue pazpabotaHo B 1esAX o0ecrieyeHus oOIIeCTBEHHON 0e3011acHOCTH
B MYHHUIIMIIAJIbHOM aBTOHOMHOM JIOIIKOJbHOM OOpa30BaTEIbHOM YUPEKJIEHUU MYHULIUIAIBHOIO
obpazoBanus ropon Kpacnomap «/lerckuii cam oOmepasBuBaromiero Buga Ne 114 «AneHbkuit
LBETOUEK» (fajiee — YupexkJeHue), NpeaynpexaeHnus KOppyNnuuu B YUpeKIeHUH, COOIIOACHUS
TpeOOBaHUH MO NPEAOTBPALICHUIO U  YPEryJUpOBaHUIO KOH(JIMKTa HHTEPECOB  Ha
roCy/1apCTBEHHOM Cityk0e.

[IpenocraBienne WM TMONYYE€HUE OINPENEICHHBIX I0JapKOB, 3HAKOB JIEJIOBOTO
TOCTETIPUMMCTBA Pa3peIiaeTcs MPH YCIOBUH COOIOICHHUS MPAaBUII KOJEKCa ITHKH M CIIY>KeOHOTO
HOBEJCHUs paOOTHUKOB Y UpexkICHHS.

[IpenocraBienue Wiy NoJay4yeHUE MOJAPKOB, 3HAKOB JE€JI0OBOT0 FOCTEIIPUUMCTBA U APYTUX
IPEJCTaBUTEIILCKUX PAcXO/l0B — HOpMaJlbHas JenoBas mpouenypa. OHU HOMOTraroT J10OUThCS
PacIoJIOKEHUs JI0ACH, a TakKe MOCTPOUTh WM MOJAECPKUBATh 3aKOHHBIE JICJIOBbIE OTHOLLIEHUS,
WIN SIBJISIFOTCS ’KECTOM OOBIYHOM JIF00€3HOCTH.

Hacrosmee [lonoxeHue UCXOOUT U3 TOrO, YTO JOJTOBPEMEHHBIE JI€JIOBHIE OTHOLICHUS
OCHOBBIBAIOTCS HA JOBEpUM, B3aHUMHOM YBAJKEHHHU W YCIEXE YUPEXKIECHUH, B TOM YHCIE
JenapraMeHT oOpa3oBaHMs aJMUHHCTpAlMM MYyHUIIMIIAIbHOrO oOpa3oBaHusa ropoa KpacHopap.
OTtHoleHus, IpyU KOTOPBIX HAapyHIaeTCs 3aKOH M IMPHUHILMIIBI AEJIOBOW dTUKH, BPEIAT pENyTalluu
VypexaeHus M YECTHOMY HMMEHHM €ro paOOTHHUKOB, HE MOTYT OOeCHe4yuTb YCTOMUHMBOE
JOJITOBPEMEHHOE Pa3BUTHE YUpexaeHHs. Takoro pojia OTHOIIEHUS HE MOTYT OBITh IPUEMIIEMBI B
MPAaKTHKE pabOThl YUpeKIeHHUS.

PaboTHHKaM, NpEeACTaBIAIONIUM HHTEpEChl YUpPEXKJICHHs WIH JAEHCTBYIOIIMM OT €ro
MMEHH, BAXKHO MIOHUMATh TPaHMIIbI JOMYCTUMOTO TIOBEIEHUS IPU OOMEHE JEJIOBBIMU MTOIapKaMu U
OKa3aHUU JEJI0BOr0 FOCTENPUUMCTBA.

B 00bIuHOI cuTyauuu mHpenocTaBieHHE WM IMOJIyY€HUE MOJApKOB M 3HAKOB JIE€JIOBOTO
TrOCTENPUMMCTBA HE SIBJISIETCS HEMPABOMEPHBIM NOCTYNKOM. HO OHM MOTyT cTaTh, WM Ka3aTbCs
B3STKOM, €CliM, HampuMep, OHM MPEAJIOKEHbI C LENbI0 MOITY4YUTh KaKHe-INOO HeHajaexaliue
BBITO/IBI.

TepMun «mmomapku» MoApa3yMeBaeT: BCE MOAAPKM B BUJE TOBApOB, YCIYr, JEHET WM
JEHE)KHBIX JKBUBAJICHTOB (HANpuUMep, UEKH, JOPOKHBIE YEKH, IIOAAPOYHBIE KapTbl U
cepTuduKaTsl, Bayuephl, aKIMM) U BCE >KECThl JEJOBOW BEKJIMBOCTH, 3HAKU OJIaroJapHOCTH,
CKHJIKH, OJJOJDKEHHUSI, a TAaKXKE JPYTHUE IIEHHbIE BEILU, 32 KOTOPBIE NOJy4YaTeNb HE MJIATUT TOJIHYIO
CTOUMOCTb.

TepMHH «1€710BO€ TOCTEIPUUMCTBOY» IOAPa3yMEBaeT: YXHHBI WM 00€lbl B pecTopaHe,
pa3BiedeHus (Hampumep, OWJIEThl WM TPUITAIICHHWS Ha CHOPTUBHBIE WIM KYJIbTYpHbIE
MEpONPHUATHS), pacXolbl Ha JOPOry, MPOXHBaHWE (HAIpHUMEp, B TOCTUHUIIE) M JPyrde BUIbI
JIEIIOBOTO TOCTETIPUUMCTBA, 38 KOTOPbIE UX MOJy4YaTellb HE TUIaTUT MOJIHYI0 CTOUMOCTD.



TepMuH «Ipyrue npencTaBUTEIbCKHE PAaCcXO/abl» MOAPa3yMeBaeT: JI00ble MHbIE PacXOJIbl,
KOTOpBIE CBA3aHbI C MPOIBMKEHUEM WIIM JEMOHCTpALUEl TPOYKTOB, UIH YCIYT.
Jannoe [lonoxeHune npecienyer CAeAyIue Leln:

rd obecrieueHue €IMHO00pa3HOro rOCTENPUUMCTBA, IIPEICTaBUTENBCKUX
MEPOIIPUATHH B I€IIOBOM IPAKTUKE Y UPEIKICHHUS;
rd OCYILIECTBIICHUE YIPABJICHYECKONM M XO3AHCTBEHHOW NEATENBHOCTH YUYPEKIACHUS

UCKJTIOUUTENIFHO HAa OCHOBE HAJJICKALIMX HOPM M MPABWII JIEJIOBOTO MOBEICHHS, 0a3upPyIOIINXCS
Ha NpPUHOMNAX KadecTBa MPEAOCTABICHHS YCIyr, 3alluThl KOHKYPCHLUH, HEIOIYIICHHS
KOH(JINKTa HHTEPECOB;

rd OIIpeJIeTICHNE EANHBIX ISl BCeX PaOOTHHUKOB YUpEKACHUs TPeOOBaHUI K TapEeHHIO
U TPHHATHIO ACJIOBBIX IMOJApPKOB, K OpraHu3daigvuu #HW Y4aCTUIO B HOPCACTABUTCIILCKUX
MEpOTPUATHSIX;

/ MHUHUMHU3UPOBAHUC PUCKOB, CBA3AHHBIX C BO3MOXHBIM 3J'IOy1'IOTpC6J’IeHI/ICM B
00JIaCTH TOJAPKOB, MPEICTABUTEILCKIX MEPOIPUATHIA; HanOoIee Cepbe3HBIMU U3 TaKUX PHCKOB
SABJIAOTCA OIMMACHOCTDH MOAKYIIA U B3ITOYHUYCCTBO.

2. CTporo 3anpeniaercs:

rd npejiarath, o0eIaTh U JaBaTh JII0Oble TOJAPKH, 3HAKHU JEJI0BOI0 FOCTEIPHUUMCTBA
U JIpyTHe TPEACTaBUTEIILCKUE PACXOIbI KOMY-JTHO00;
rd TpeOOoBaTh, MPOCUTH, COTJIAIIATHCS B3STh, IPUHUMATh WIN OpaTh JIHOObIE MOJAPKH,

3HaKU JEJI0BOr0 rOCTEIIPUUMCTBA U JIPYrUe MPECTaBUTENIbCKUE PACXObl OT KOro-JInbo, eciiv OHU
OTHOCATCS K KaTeTOpUM 3aIlPELICHHBbIX MOJApKOB, 3HAKOB JIEJIOBOT0 I'OCTENPUUMCTBA M JPYTUX
MMpEaACTAaBUTCIILCKHUX PacCXoJ0B UM HE COOTBCTCTBYIOT HpaBI/IJIaM IpeaoCTaBJICHUA W IMOJTYYCHUSA
HOJapKOB.

OTu 3anpeTsl IPUMEHUMbI HE3aBUCUMO OT TOT'0, KaK IPUHATHI (MM MepefaHbl) MOJapKH,
JIeI0BO€ TOCTEPUUMCTBO U JIpYT'He NPeACTaBUTENIbCKUE PACXO/bl, JUUHO BaMHU MJIM Yepe3 KOro-
TO, KTO I€UCTBYET OT BaIIEro UMEHU. Bbl HeceTe OTBETCTBEHHOCTD 3a COOJII0ICHUE IPABUIL.

ITonapku, 3HaKK AEIOBOTO FOCTEIPUUMCTBA U IPEJCTABUTEIIbCKHAE PACXObl 3alpelleHbl B
JIFOOBIX CUTyaluiaX, HC3aBUCHUMO OT UX LCHBI, CCJIM OHH!

rd IPEJOCTAaBIIEHbl 3a MOJIyYeHHE HEHAJISKaIUX BBIFOJ: BCE, YTO OBUIO MepeaHo
(umu  MOXeT OOOCHOBaHHO CUMTAThCSA TEpeJaHHbIM) C IEJbI0 TONY4YMTbh, YyIEp>KaTh WU
0TOJIaroAapuTh 3a MOJYYEHHYIO HEHaJJeXalluM oOpa3oM BBITOAY JAJS Bac WIM AN JIPYroro
YeJ0BEeKa, WM C LEIbI0 CTHUMYJIUPOBAaTh KOIO-TO IOCTYIIMTh HEHAMJIESKAIIUM 00pa3oM, WU
0TOJIarOAapHUTh €ro 3a TaKOH MOCTYIOK;

rd NOJy4YEHBI 33 HEHAJIEKAILYI0 BBIFOJY: BCE, YTO MOJIY4YEHO, 3HAs WIM MOJ03peBad,
YTO ITH BEIIM MPEIIAraroTCsl WIN JAKOTCSA € LENbl0 CTUMYJIMPOBATh Bac, WIM JPYroro 4eloBeKa
npeaoCTaBUTh KakKue-1moo HEHaJIC)KaIllUE BBIT'OJIbI KOMy-J'H/I60, HJIM MOCTYIIaTb HCHAJIC)KAIIUM
o0pa3oM, WM B 3HAK OJaroJapHOCTH 3a HEMPABOMEPHBIM MOCTYMOK C Balled CTOPOHBI WU CO
CTOPOHBI APYrOr0O YEI0BEKa;

rd BBI3BIBAIOT KOH(IIMKT HHTEPECOB: BCE, YTO MOXKET BBI3BATH, JINOO MOXKET CUUTATHCSA
NPUYMHON KOH(MIMKTAa MHTEPECOB (APYTMMH CJIOBAMH, KOHQIMKT MEXIY KOHKYPUPYIOIIUMU
UHTEpECaMH, KOTOPBII MOXET MpensITCTBOBaTh MNPHUHATHIO OOBEKTUBHOTO, HEMPEIB3ATOrO
pelieHus);

rd B3aMMHO OOS3BIBAIOIINE: BCE, YTO AAPUTCA WM MPUHUMAETCS, C HAMEPEHUEM WU
OXHNJAaHUEM ITOJTYUUTh, YTO-TO B3aMCH,

rd HEYMECTHBIE: BCE, UYTO SIBISETCA HEYMECTHBIM, OCKOPOHMTEIbHBIM WM MOXKET
HETaTHUBHO CKa3aThCA HAa PEIIyTalluU KOJIJICKTHUBA UJIN pa6OTHI/IKa.

rd HapylIaloT 3aKOH: BCE, YTO IMEPeUUT KAKUM-JIMOO AECWCTBYIOUIMM 3aKOHAM WIIH
HOpMaM, BKJIrO4Yass MECTHBIC 3aKOHBI.



3. IIpaBuia npenocraB/ieHNs U NMOJYYeHHUS TOJAPKOB

[Tonapku, 1e10BO€ TOCTENPUUMCTBO U JIPYTHE MPEICTaBUTEIBCKUE PACXOIBI:

rd JIOJKHBI IPEAOCTABIISTHCS C YECTHBIMU HAMEPEHUSIMU U JIMLIb C LIEJbI0 IIOCTPOUTH
WIN COXPAHUTh 3aKOHHBIE JICJIOBbIE OTHOLIEHHUS, JINOO KaK 3HAK BEXKJIUBOCTH;

rd CYBEHMpPaMH WJIM CKPOMHBIMU IOJapKaMH, JOJKHBI UMETh HEOOJNBIIYIO CTOMMOCTh
U HE SBJIATHCSA HKCTPABAraHTHOM BEILbIO WM MPEAMETOM POCKOLIH;

rd JOJDKHBI MMETh Pa3syMHBIE U COOTBETCTBYIOLIHE OOCTOSTENHCTBAM M MECTHBIM
KYJBTYPHBIM OCOOCHHOCTSIM BUJ], CTOUMOCTb, IIOBOJI M PETYJISIPHOCTD;

rd JIOJIKHBI COOTBETCTBOBATh HOPMAaM JIEJIOBOM NPAKTUKH;

rd JIOJDKHBI COOTBETCTBOBATH JCHCTBYIOLIMM HOpMaMm U 3aKOHaM, BKJIIOYas MECTHOE
3aKOHOJIaTEIILCTBO.

PaGoTHuKkM, npeAcTaBiisAs UHTEPECHl YUPEKICHUS WM ACHCTBYS OT €ro MMEHHU, TOJIKHBI
NOHUMATh TPAHUIBI JOMYCTUMOTO IOBEIEHUS NpU OOMEHE JEJIOBBIMU IMOJApPKaMH M OKa3aHUH
JIEJIOBOTO TOCTETIPUUMCTBA.

[Tomapku, B TOM 4uClie B BUJAE OKa3aHUS YCIYT, 3HAKOB OCOOOT0 BHUMAHUS HE JIOJDKHBI
CTaBUTh MPUHUMAIOIIYIO CTOPOHY B 3aBUCUMOE MOJIOKEHHE, IPUBOIUTH K BOSHUKHOBEHHIO KaKUX -
a00 BCTPEUYHBIX 0053aTENBbCTB CO CTOPOHBI TOJNydYaTeNlss WM OKa3blBaTh BIUSHHE Ha
00BEKTUBHOCTH €T0 JIEJIOBBIX CYKICHHUI U PEILICHUM.

[Tpu mr00BIX COMHEHHUSAX B MPABOMEPHOCTH WJIM 3TUYHOCTH CBOUX JEHCTBUN pabOTHHKH
00s3aHBl  MOCTaBUTh B  U3BECTHOCTb CBOMX  HEMOCPEICTBEHHBIX  PYKOBOJIUTENECH W
POKOHCYJIBTHPOBATHCS C HUMH, TPEXK/IE YeM JapUTh WX MOJTy4aTh MOAAPKHU, WIIM Yy4aCTBOBATh B
T€X WU UHBIX MPEICTABUTEIHCKUX MEPOIIPHUATHSIX.

He nomyckaercs mnepemaBaTb W NPUHUMATh MOJAPKH OT HMMEHH YUpPEXKICHUS, €ro
COTPYIHUKOB U MPEJCTaBUTENECH B BUC JACHEKHBIX CPEJICTB, KAaK HATMYHBIX, TaK U OC3HAIUYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TAaKXkKe B (hOpMe IEHHBIX OyMmar.

He pomyckaeTcst mpuHUMAaTh MOJApKH B XOJ€ MPOBEICHHUS TOPTOB U BO BpEMS MPSIMBIX
MIEPETOBOPOB MPHU 3aKIIOUEHUU JOTOBOPOB (KOHTPAKTOB).

[lomapku u ycnmyru, mpenocTaBiisieMble YUpeKIeHHEM, MepeAaroTcsl TOIbKO OT HWMEHU
VYupexxaeHus B 1eJIOM, a He KaK MOJJapOK OT OTAEIBHOTO paOOTHHKA Y UPEIKICHHUS.

PaboTHuK VYupexJeHus, KOTOPOMY TIpH BBIIOJHEHUU JOJDKHOCTHBIX OO0S3aHHOCTEH
NpeUIaraloTcsl MOJAapKy MM MHOE BO3HATPaKICHHE, KaK B MPSIMOM, TaK U B KOCBEHHOM BHIE,
KOTOpBIE CIOCOOHBI MOBJIHATH HA TMOJATOTaBIMBAeMble U (MIIM) MPUHUMAEMbIE UM PELICHUS WU
OKa3aTh BIMSHHUE Ha ero AencTBus (0e31eCcTBUS), TOJKEH:

d OTKa3aTbCsi OT HUX W HEMEMJEHHO YBEJAOMHUTb CBOETO HEMOCPEACTBEHHOIO
pykoBoautens u Komuccuro 1o coOmro/ieHHi0 TpeOOBaHUM K CIYy)KEOHOMY TIOBEACHHUIO W
ypEryJnpoBaHUIO KOH(IMKTa HHTEPECOB O (hakTe MpeAoKeHUs Mojlapka (BO3HArpaxIeHHs);

e II0 BO3MOXKHOCTH HCKJIIOYHTH JaJIbHEHIINE KOHTAKTHI C JIMIOM, MPEATIOKHUBIINM
moAapoOK HJIM BO3HAI'PAXKACHHUE, €CIIN TOJIBKO 3TO CBA3aHO CO CJ'Iy)Ke6HOI\/'I HCO6XOI[I/IMOCTI>I'O;
e B Cliydyac, €CJIU MOAapOK HWJIM BO3HArpaXAaACHHUEC HC IMPCACTABIACTCA BO3MOXKXHBIM

OTKJIOHUTh WJIM BO3BpPaTUTh, MepeAaTb €ro ¢ COOTBETCTBYIOUIEH CIy:KeOHOW 3amuCcKOi
PYKOBOJACTBY YUpeKICHHs, MPOJOIKUTE PabOTy B YCTAHOBJICHHOM B YUPEKICHUU TOPSJIKE HAJl
BOIPOCOM, C KOTOPBIM OBLI CBSI3aH MOJAPOK MIIM BO3HATPAXKICHHUE.

[Ipy B3aWMOAECHCTBMM C JIMI[AMH, 3aHUMAIOIIUMHU JOJDKHOCTH TOCYJAapCTBEHHOM
(MyHUITUTIAIBHOM) CITYXOBbI, CIIeAyeT PYKOBOJCTBOBATHCS HOPMAMH, PETYIHUPYIOIIUMHU ITHUECKUE
HOPMBI U TIpaBuJjIa CIIy>KEOHOTO MOBEICHUS TOCYAAPCTBEHHBIX (MYHHUITUTIATBHBIX ) CITYKAIIHUX.

Jns  ycraHOBiEeHUS MW TOJAEPXkKAHUS JEIOBBIX OTHOLIEHWH M KAaK MPOSIBIEHUE
OOIIETIPUHATON BEXKIMBOCTH PAOOTHHKH YUPEKICHUS MOTYT W MPE3CHTOBATh TPETHUM JIMIIAaM H
[oJay4aTb OT HHUX M[PEACTABUTENbCKAE Tmomapku. [loa mnpeacTaBUTENbCKUMU —MOJApKaMHU
MOHUMAETCS CYBEHUPHAs TMPOAYKIUS (B TOM YHCIE€ C JIOTOTUIIOM YUPEXIACHUsS), IBETHI,
KOHJUTEPCKUE U3ETUS U AaHAIIOTUYHAS IPOTYKIIMS.



4. O6sacTh NpUMEHEHHUS

Hacrosimee IlonoxeHue sBisiercss oOsA3aTENbHBIM Ul BCEX M KaXA0ro pabOTHHKA
YupexxaeHus B nepuo]i paboTsl B Y UpeKICHHUH.

Hacrosamee IlonokeHne NOMIEKUT NPUMEHEHHIO BHE 3aBHCHUMOCTH OT TOIO, KAKUM
0o0pa3oM mepenaroTcsl JEJI0Bble MOJAPKU M 3HAKM JIEJIOBOIO I'OCTENPUHMMCTBA - HANPSIMYIO WIIU
yepes3 OCPEJHUKOB.
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